Booking Form

· Your name and email address if booking on behalf of a colleague:

Delegate details

· First name: *

· Last name: *

· Job title: *

· Organisation name: *

· Organisation address: *

· Postal town: *

· Postal code: *

· Email address: *

· Telephone: *

· Do you have any dietary or access requirements?:
Payment

Please select the price that is relevant to you. A 10% early bird discount is available on all bookings made by xxx. 

The ticket includes…
	Early bird price:
	£179.55
	

	Standard price: 
	£199.50
	


Unfortunately we unable to take credit card payments online, but once you have received your invoice there is an option at the top of the invoice for you to phone a secure number to make credit card payments. 

Discount code

If you have a discount code, please let us know by filling in the discount code box below. Your discount will be applied to your invoice. 

If applicable, please provide your PO (Purchase Order) number:

Invoice address (if different from main address):

Data protection and cancellation policy

Data Protection Policy

For the purposes of the Data Protection Act 1998, the data controller in respect of your personal data is INSERT ORGANISATION. Your data will be used to administer NAME OF EVENT to which you have subscribed and for sending you information by post or email about INSERT ORGANISATION news and events which may be of interest to you. 
If you want to receive information about INSERT ORGANISATION news and events please tick here. 

Cancellation Policy

50% of delegate fees will be refunded for cancellations received by xxx. After this, no fees are refundable for cancellation or non-attendance.

SUBMIT TEXT
Thank you for your booking we are delighted you will be attending INSERT EVENT. You will receive an invoice and further information about INSERT EVENT, within five working days. Once we have received payment for your booking we will send further information about the workshops available. 

If you have any queries about your booking please contact xxx.  

�Change as appropriate


�Useful to offer promotions if you’re struggling for bookings or want to encourage attendance of a certain audience. Eg. Discounts for members you are trying to recruit. 


�Change as appropriate for example there may be a charge for your venue or catering after a certain date.





